
  

 

Wanted: Events Assistant Volunteer 
 
Are you passionate about creating successful events whilst raising money to provide 
quality education to students in Uganda? 
 
We are looking for someone to assist with pre-event administration, building event 
collateral and to provide support on the event dates.  
 
If you have a can-do attitude, consider yourself to be pro-active and organised, and can 

commit to a minimum of 1 day a week volunteering for 1 year we would love to talk to 

you. 

 
Snapshot of School for Life Foundation 
 
School for Life Foundation (SFL) is a non-profit organisation working in rural Uganda. 

We build holistic education models to empower communities to help themselves.  

To date we have raised more than A$4 million and mobilised the support of thousands 

of people around the world who have helped us: 

 Build 2 schools (with a third commencing construction in July 2017); 
 Educate 560 students annually; 
 Employ more than 120 adults as managers, teachers, construction workers, 

cooks and support staff; 
 Provide 3 nutritious meals a day for all our staff and students; 
 Provide clean drinking water sources (tanks and boreholes) to 2 rural 

communities;  
 Provide 2 health clinics with full-time nurses to treat students and staff, 

decreasing absenteeism and increasing overall health for the community; 
 Build bio-digesters and solar electricity systems to increase our projects’ 

sustainability for the long-term; and 
 Build sustainable businesses including a women’s tailoring program called KUMI 

which employs 15 women as tailors, a piggery and goat farm. 
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This role will report to the Fundraising Coordinator, responsible for assisting in all 

event administration duties.  

 
Key Objectives:  

 Deliver events throughout the year that raise funds, are engaging and of a high 
quality. 

 Build and grow relationships with key suppliers, assisting the Fundraising 
Coordinator in the management of corporate sponsors where required. 

 Be present at all events to ensure they are run smoothly and successfully. 
 Contribute to the ideas and innovations to improve our events. 
 Ensure all procedures are followed and documented. 
 Work with the fundraising team to deliver events. 
 Research, organise and develop proposals to attract sponsors and guests. 
 Participate in the Gala Event Committee made up of a number of short-term 

volunteers. 
 

Selection Criteria: 
 Have experience in delivering both formal dining and cocktail events, as well as 

an understanding of community based event management;    
 Ability to work in a small team and be prepared to assist in a wide range of tasks, 

where required, in order to maximise event and organisation’s results. 
 Have exceptional time management skills and ability to balance multiple tasks. 
 Be responsible, dedicated and focused. 
 Have a collaborative nature while also being able to operate autonomously in 

organising and delivering your role. 
 
 

Please send your resume and cover letter to the CEO, Annabelle Chauncy at 

Annabelle@schoolforlife.org.au 

 


